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1 OBLWKME MOJTOXXEHINA

1.1 HacTtosulee MNonoxeHne paspabotaHO B COOTBETCTBMU C DefepaibHbIM
3akoHOM oOT 29.12.2012 Ne 273-®3 «O6 o06pa3oBaHUM B PoccUIACKON
depepaunn», TUNOBbIM MOMIOXEHNEM 06 06pa3oBaTe/IbHOM  YupexaeHuu
cpefHero npogeccroHanLHOro obpasosaHmsa» ot 18.07.2008 Ne 543,

1.2 O4yHoe oTAeneHne ABNAETCA CTPYKTYpHbIM nogpasgeneHnem BrOY
CO «HWKHEeTarnnbCKU  TOProBO-9KOHOMMWYECKUIA  KONnlemK»  (pjanee -
Konnepx).

1.3 PyKoBOACTBO OTAENEHNEM OCYLLECTBNAETCA 3aBeAyHLWMM OYHbIM
OTAe/IeHNEM, Ha3HayaembiM NPUKA3OM [UPeKTopa Mo MPeACTaBNeHUIo  3aMm.
AMPeKTOopa no y4yebHO-BOCNMTATE/IbHON paboTe 13 uncna paboTHMKOB Konnemxa.

14 PaboTta oOTAeneHNs nNpoOM3BOAWUTCA MO MaHaMm, YTBEPXAEHHbIM
AvpekTopom Konnepxa.

1.5 3aBefylOWNin OYHbIM OT[Ee/NIeHVEM HeCeT OTBETCTBEHHOCTb 3a paboTy
OTAeNIeHNs U OTYMTbIBAETCA O CBOe [eATeNbHOCTU nepes 3aMecTUTeNem
AMpeKTopa no yyebHO-BOCMMUTATE/IbHON paboTe.

1.6 ana OCYLLECTBNEHNA npuHUMNa MHOIOYpPOBHEBOCTM 7
MHOTrO()YHKUMOHANIbHOCT  06pa30BaTe/IbHOr0  YUPeXKAeHUd Ha  OTAeNleHun
opraHv3oBaHa NoAroToBKa no paboymm npogeccusm.

1.7 Ha 3aBefyoLiero oTAaeneHneM Bo3naraeTcs:

- OpraHu3auns obpa3oBaTte/ibHOro NnpoLecca;

- 00ecrneyeHns BbIMOMHEHUS Y4YeOHbIX MAaHOB W MNporpaMm, MOMOLb B
y4yebHO-MeTO4MYeCKOM 06ecrneyeHmnm YpoKoB;

- COCTaB/IeHMe, KOPPEKTUPOBKa Yy4eOHOro pacnucaHusi, KOHTPO/b 3a ero
BbINO/IHEHWEM;

- OCYLLIeCTB/IEHME Y4yeTa N KOHTPO/IA 33 YCNeBaeMOCTbIO M NOCeLLaeMOoCTbH0
3aHATUI CTyAeHTamu;

- MOArOoTOBKa MaTepmnanoB K paCCMOTPEHMIO Ha 3acefjlaHuu negarornyeckoro

COBETa,



- yyacTue B paboTe No KOMM/JEKTOBAHMIO OTAENEHUS CTYJeHTaMMU;
- UHAUBMAYabHAs paboTa co CTyeHTaMu 1 POAUTENSMM.

1.8 Ha oTeneHnn AonxHbl 6bITh CneytoLime yue6Hble JOKYMEHTbI:

BEOMOCTUN €XXEMECSAUYHOW aTTecTauuu;

- BEAOMOCTb MPONYLEHHbIX YaCOB;

- NnaH paboTbl OTAENEHUSI Ha YUYEeOHbIN rog;
- y4yebHble NNaHbl;

- KaNleH[apHbIi1 y4eOHbIN rpaduk;

rpatmK NPoBeAEHUS AOMONHUTENbHbIX 3aHATUI (KOHCYbTaLWiA);
1.9 CTygeHTamM OYHOIO OTAENEHMS BbIJAOTCS CTYAEHUYECKUA OGUNeT u

3a4yeTHada KHWXXKa YCTaHOB/IEHHOIO o6pa3u,a.

2 SAJAUN OTAENEHNA

2.1 Ob6ecneyeHne BbINOMHeHNA  defepanbHOro  ocyAapCTBEHHOroO
0bpa3oBaTe/IbHOro CTaHgapTa cpegHero npogeccuoHanbHOro o06pas3oBaHVsA B
yacTu [ocyfapCTBEeHHbIX TPeb0BaHWMI K MUHUMYMY COAEPXaHWA W YPOBHSA
NOArOTOBKW BbINMYCKHNKOB MO CMeunanbHOCTH.

2.2 OpraHusauns paboTbl aKTUBA OTAENEHUS.

2.3 MnaHnpoBaHMe 1 oCyLlecTB/eHe y4ebHO-BOCNUTATENBHOIO MpoLecca ¢
LeNbo MOBbILEHUA KayecTBa 3HAHWMI CTYAEHTOB W YNyulleHWs TPy[OBOWA
ANCLUNNHBI.

2.4 WuomempgyanbHas paboTa € npenogasaTenamu, paboTalowmMy Ha
OTAeNeHNN C LieNIbio NOBbILEHNS KayecTBa NOArOTOBKN CNELManucToB, C y4eToM
TpeboBaHWin COBPeMEHHOr0 NPON3BOACTBA.

2.5 NugmenayanobHas paboTta Co CTyfeHTaMu U UX POAUTENAMU, C LEeSbio
BOCMUTAHWA Yy CTYAEHTOB 4yBCTBA OTBETCTBEHHOCTM 3a MpuobpeTeHue

Ka4yeCTBEHHbIX I'IpO(beCCI/IOHa}'IbeIX 3HaHWIA.



3 PYHKUNWN OTAEJNTEHNA

3.1 MoarotoBKa y4ebHON AOKYMEHTaLUWN U ee BEAEHNE.

3.2 KOHTpO/b 3a KayecTBOM MpenofaBaHns yyebHbIX AUCUUMINH (ganee -
Y1), MexancunnanHapHbiX Kypcos (ganee - MAK) Ha oTaeneHuu.

3.3 KOHTpO/b NOCeL,aemMocT U AUCUUNANHBI CTYLEHTOB Ha OTAENEHNN.

3.4 OpraHusauusa y4yera ycneBaeMoCTU CTYEHTOB.

3.5 Y4eT KOHTUMHIeHTa CTYAeHTOB W TMpeACTaB/ieHWe CTaTUCTUYECKON
OTYEeTHOCTY 3aM. AUPeKTOopa Mo yyebHO-BOCNMTATE/IbHON paboTe.

3.6 KOHTponb 3a npoBefeHWEM pPYOEXHOro KOHTPONS, CEMECTPOBbIX
3a4eTOB M 3K3aMEHOB, a TaKXe rocyfapCTBeHHON UTOroBow aTTecTauun (ganee -
TMA) Ha oTaeneHun.

3.7 loaroTtoBKa MPOEKTOB MNPWKa30B O Has3HauyeHUM CTapocT rpynm, O
nepeBoje Ha CnefyloLWMA KYpC, MOOLLPEHNUN WU HaNOXEHUN AUCLMNIUHAPHOIO
B3bICKaHMA Ha CTY[EeHTOB, NpefoCTaBNeHUN akaeMNyecKoro oTnycka, o onycke
K rocyfapCTBeHHOW WTOroBOW artTectaumu, 06 OTYMC/NIEHWMM, O MepeBofe B
Apyryto 06pasoBaTefibHYyH0 OpraHusauuio, O MepeBode Ha [ApYyroe OThefieHue
Konnepxa.

3.8 YyacTune B NOAroTOBKE MaTEPUAIOB K pacCCMOTPEHUIO Ha Nnejarormnyeckom
coseTe Konnemxa.

3.9 PaspaboTka MpeasnioXeHWW K nnaHy npuema nNo cneynasbHOCTAM
otaeneHus Konnemxka.

3.10 MpoBeaeHne NPOOPUEHTALMOHHON paboThl, opraHu3auus paboTbl Mo
00ecrneyYeHn0 KOHKYPCHOro nprema no cneymnansHoCTAM oTaeneHns Konnemxa.

311 YcTaHOBNeHWe CBA3e C MpeAnpuAaTMAMKW,  OpraHusauuamu  u
YUPeXAEeHVAMUN B LEeNsSX CO34aHUA YCoBUMA AJ/19 HOPMabHOM NPOU3BOACTBEHHOWA
W y4dyebHOW paboTbl CTYAEHTOB; OKasaHWe COAEWCTBMS TPYLOYCTPOMCTBY
BbIMYCKHNKOB, NPOLO/KEHMIO UX 00yyeHusa B BY3ax, M3y4yeHutO BOMPOCOB,

CBA3aHHbIX C NCNOJ/1b30BaHNEM NX Ha MPON3BOACTBE N POCTOM ,El,eI'IOBOI\/JI Kapbepbl.



3.12 OpraHusaumsa CMOTPOB, KOHKYPCOB, BbICTAaBOK, CMOCOOCTBYHOLLMX
pa3BMTUNIO TBOPUECKOrO MOTeHLMana npenojaBaTesiein v CTyAeHTOB.

3.13 OcyulecTtBneHne [enonpousBOACTBa Ha OTAENeHUUM Konneaxa B
COOTBETCTBMWN C HOMEHKNATYPOU Jen.

3.14 YyacTue B paboTe CTUNEHANANTbHOW KOMUCCUN.

4 OPTAHSALUNA YYEBHOIO NMPOLECCA

4.1 Y4ebHbIA NpoLecc Ha OYHOM OTZAE/IEHMN OpPraHn3yeTcs B COOTBETCTBUU
C KaleHZapHbIM Y4yebHbIM rpagukom. B KaneHfapHOM Yy4yeOGHOM rpaguke,
pa3pabaTbiBaeMoM Ha  Y4eOHbIi rog, ONpegensTcs  CPOKMU "
MPOLO/IHKUTENbHOCTL MPOBEAEHNA MPOMEXYTOYHON aTTecTauuu, BCEX BUAOB
NpaKTUK, rocyLapCTBEHHOW WTOroBOM  aTTecTauun OTAENbHO A8  KaXOoW
y4ebHOI rpynnmbl.

4.2 Buapl yuebHO AesTeNbHOCTM Ha OYHOM OTAENEHNN:

- NIEKUNOHHbIE 3aHATUS;

- NabopaTopHbIe U MPAKTUYECKME 3aHATUS;

- KOHTpO/ibHasA paboTa;

- KypCOBble MPoeKThbl (paboThl);

- IPOMEeXYTOYHas aTTecTauus;

- KOHCYNbTauuw.

4.3 AyLMTOpPHOE KOMMYECTBO 4acoB, OTBOAMMOE Ha U3y4yeHue LUCLUMNINHBI
N npodeccroHanbHbiX MoAaynen, onpegenserca Konnemkem caMOCTOSATENbHO,
ncxoas u3 cneumdukm yyebHoro nnaHa OMoOrl.

4.4  TIpofo/HKUTENIbHOCTb  0643aTeflbHbIX — ayAUTOPHbIX  3aHATUA  He
npesbilaeT 36 4acoB (aKafeMMUUecKnX) B Hefesto 1 6 y4ebHbIX 4acoB B [eHb.

4.5 PacnucaHue cOCTaBfiSIeTCA Ha MONYrofAue COraacHoO KasieH4apHoOMy
y4yebHOMY rpagmky.

4.6 He nnaHupyeTcs MpoBefeHne 3aHATUIA U NPOMEXYTOUYHOW aTTecTauuu

CTYAEHTOB B BOCKpPECHbIE N MNMpa3gHN4YHbIE OHWN.
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4.7 Tlpn nposefeHUN nabopaTopHbIX PaboT M MPaKTUYECKUX 3aHATUIA
yyebHad rpynna MoXeT pasbuBaTbCsa Ha MOArPYMMbl YACIEHHOCTbIO He MeHee 8
YesoBekK.

4.8 KoHcyfnbTauuy MOryt OblTb  FpynmnoBbiIMW, WHAMBUAYASIbHLIMMU,
MUCbMEHHbIMM, O YeM [enaeTca NosACHeHVe K y4e6HOMY MaHy.

4.9 Ko/imyecTBO 3K3aMeHOB B y4eOHOM rofly A0/MKHO ObITb He 60/1ee AecATu.
B feHb NpoBefeHUs aK3aMeHa He LO/IKHbI MAaHNPoBaTbCA Apyrue Buabl yyebHow
[esaTeNlbHOCTU.

4.10 Mpw BbINOMHEHUN KYPCOBOro npoekTa (pabotsl) no aucumnanHe, MAK
cfefyeT  PpYyKOBOACTBOBaTbCA  NuUcbMOM  MwuHo6pasoBaHua  Poccun  «O
PEKOMEHAAUMAX MO OpraHu3auun BbIMONHEHUA W 3alUTbl KYpCOBOW paboThbl
(npoekta) no AucuunivHe B 00pa30BaTefibHbIX YUYPEXAEHUAX CpefHero
npoeccnoHanbHOro oobpasosaHmsa» ot 05.04.99 N 16-52-55mH/16-13.

4.11 Ha npoBefeHNe 0HOM UTOroBOW NMMCbMEHHOW KNacCHOM (ayanUTOPHON)
KOHTPO/NbHOM paboTbl 0TBOAUTCA He 60Mee ABYX Y4eOHbIX 4acoB Ha rpymnny.

412 Tlo AucumnanHam, nNo KOTOPbIM He npeayCMOTPEHbl 3K3aMeHbI,
KypCcOBO nNpoekT (paboTta), NpoBoAMTCS 3ayeT, AnGdepeHUMpPOBaHHbIA 3a4veT
WNN NTOroBas NMUCbMEHHas KnaccHas (ayAuTopHas) KOHTPONbHaA paboTa 3a cyer

BPEMEHW, OTBOAMMOI0O Ha N3y4HEHNE ,El,aHHOI7I OANCUNNANHDI.

5 NOPAAOK NMPOBEAEHNA YYEBHOIO NMPOLECCA

5.1 Ha kaxablin y4ebHbIin Kypc pa3pabaTbiBaeTcs y4ebHbIA rpauk rpynnsoi,
B KOTOPOM YKa3aHbl HaumeHoBaHue gucumnianHbel no ®rocC CrloO, Konnyectso
3a4eTOB, AN depeHLMPOBaHHbIX 3a4eTOoB, 9K3aMEHOB, 9K3aMeHOB
(KBaNMPUKALMOHHBIX), Ka/leH4APHbIE CPOKM MX BbIMOJIHEHUSA, CPOKM NPOBELEHUS
MPOMEXYTOUHOI aTTecTaumu.

5.2 CrygeHTam, He BbINO/MHMBLLUUM N0 YBaXWUTENbHbIM  MPUYMHAM

KaneHAapHbI y4yebHbIA rpatMk K Havany ceccun (MeAMLUMHCKMUE MOKasaHus,



cemeliHble 06CTOATE/NbCTBA, NOATBEPXAEHHbIE LOKYMEHTaslbHO)
yCTaHaB/IMBAETCA CPOK Ans 0TpaboTkmM matepuana no Y4 n MAK.

5.3 KOHKpeTHble MeTofbl TeKyLlero KOHTPO/AA W MPOMEXYTOYHOM
aTTecTaumm LOBOAATCA [0 CBEAEHMUA CTYAEeHTOB B TeUeHMe NepBbiX ABYX MeCALEB
OT Hayana oby4yeHus.

54 [lo Hayana ceccun CcOCTaBffeTcqd pacnmucaHue B COOTBETCTBUMU C
KaneHgapHbIM y4ebHbIM rpaMKoM Kossieka W rnoarotaBinBaroTCA BEAOMOCTH
rpynn co cnuckamu LonyLweHHbIX K 3K3aMeHaM CTY[IeHTOB.

5.5 I'l0 OKOH4YaHUK ceccun Ha OTAENEHUWN COCTaBAeTCA CBOAHAA Be4OMOCTb
MTOrOBbIX OLEHOK NO rpynnam, NPOBOAUT aHann3 pe3ynbTaToB, yCTaHaB/MBaeT
MPUYMHbI HEBbLIMO/IHEHMA YYeOHOro rpafuka, NPUHUMAET Mepbl MO NTNKBUAAL MY
3a/]0/YKEHHOCTEN.

5.6 CTyaeHTbl, He cAaBLUVe 3K3aMeHaUMOHHYH0 Ceccuio, MMB0 NonyymBLLneE
Hey[O0B/IETBOPUTENIbHYO  OLEHKY, 00f3aHbl  NIMKBUAMPOBATL  BO3HUKLLYHO
3a8[l0/HKEHHOCTb B CPOK, He NO03JHee OHOro MecaLa no OKOHYaHUKM ceccuu.

57. [Ona nepecfaym 3K3aMeHOB W 3a4eTOB 3aBedyHOLWMM OTAENEHMEM
BblJaeTCAd [AONYCK - TMPUNOXeHNe K 3a4eTHO-3K3aMeHaUMOHHOW BeAOMOCTH.
[Mpenofasatesib NPOCTaB/AET OLEHKY 3a nepecfadyy, aarty.

5.8 CTyfeHTbl, He BbIMO/IHMBLUME YUYebHbIA nniaH 6onee yem Ha 70%, wau
MMerolMe MO pesy/nbTataM  ceccuuM  Tpu U 6Gosiee  3af0O/DKEHHOCTW, He
NIMKBUAMPOBABLLME UX B YCTAHOB/IEHHbIE CPOKW, OTYUCNAOTCA U3 KOMNeaxa, Ha
OCHOBaHWK NMpurKasa gnpektopa Konnegxa.

5.9 Ha ocHOBaHMM pe3ynbTaTOB MPOMEXYTOYHON aTTecTaunmn 3amecTUTeb
anpekTopa No YBP roToBUT NPOEKT Npukasza 0 NepeBofe Ha Cnefytowmnin Kypc

CTYAEHTOB, YCMELUHO BbIMONHMBLLMX KaNeHAapHbI/ YUYeOHbIl rpagK.

6 NMPABA SABEAYKOLWENO OTAEJIEHVEM

3aBeAyKHuMM O4YHbIM OTAENEHNEM NMEET MNpPaBO B TnMpeaenax CBOEW

KOMMETEHLNN:



- pacrnops)aTtbCA BBEPEHHbIM €My MMYLLeCTBOM W cpeacTBamMu C
cobnogeHnem TpeboBaHMiA onpefeneHHbIX 3aKoHOAATeNbHbIMY 7
HOPMaTMBHbLIMW MpPaBOBbIMW akTamu, YctaBoMm Konnemka, llonoxeHuem 06
OYHOM OTAENEHNU;

- nognucbiBaTb W BU3MPOBaTb AOKYMEHTbI, Kacalolwumeca AeaTe/bHOCTH
OTAeNeHus;

- NPUHUMATbL peLleHUs Nocne cornacoBaHWa c 3aM. Ampektopa no ¥YBP o
nepesavete YA, MAK, TNM ctygeHTam, npuHATbIM B Konnemx w3 Apyrux
06pa3oBaTe/ibHbIX OpraHu3aLnii;

- 3anpawwvBatb W MofyyaTb  OT  PYKOBOAWUTENEN  CTPYKTYPHbIX
nogpasgeneHnii Konnegxka Heo6xo4nmyto MHHopmMaLmio;

- MPUCYTCTBOBATb Ha JIOObIX 3aHATUAX, MPOBOAMMATX CO CTy[AeHTaMu
OTAeNeHus;

- npuBfeKaTb K AWCUUNIMHAPHON OTBETCTBEHHOCTU CTYAEHTOB OTAENeHUs
3a NOCTYMKKW, [e30praHusvpyrowime y4yebHO-BOCMUTATE/IbHBIA  MNpoLecc, B
co0TBeTCTBMM C [lpaBmnamu BHYTpeHHero pacnopsagka, l'opaakom npumMeHeHus
K 00yyaroLmmeca Mep AMCLMUMINHAPHOIO B3bICKaHUS.;

- MPUHMMATb yyacTue B paboTe nefarormMyeckoro COBeTa;

- BHOCWUTb NPeAJI0KEHNS N0 COBEPLLEHCTBOBAHMNIO Y4eOHO-BOCMMTATE/IbHOW
paboTbl Ha OTAENEHUN;

- KOHTpPO/MpOBaTb W OLEHMBaTb Y4YeOHO-BOCMMUTATE/IbHYIO paboTy B
rpynnax;

- MOBbILWATbL CBOK KBA/IMUKALUMIO;

- y4yacTBOBaTb B OOCYXX[EHMM BOMPOCOB, KacatOLMXCHA WUCMONHAEMbIX UM

[O/MKHOCTHbIX 00513aHHOCTENA.

7/ BSAUMOOTHOLUEHWNHA

B npouecce peweHna 3agad, MOCTaBNEHHbLIX Nepea OYHbIM OTAENEHUEM,

BbIMMO/THEHUNSA q)yHKLLMVI, BO3/10)KEHHbLIX Ha Hero, W peann3aulnin npas,
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npeaocTaB/IEHHbIX €MY, OTAENEHUNE B3aMMOAEVICTByeT CO BCEMU CTPYKTYPHbIMU

noapasaeneHuammu Konnegxa.

8 OTBETCTBEHHOCTb 3ABEAYIOLWENO OTAENEHNA

3aBeflyloWMin OUYHbIM OTAENEHNEM HECET:

8.1 OTBeTCTBEHHOCTb 3a Haj/exallee CBOEBPEMEHHOE BbIMO/IHEHUE
(YHKUMIA OTheneHns, B MNOpsAKe, YCTaHOBNEHHOM AeACTBYHOWMM TPYLOBbIM
3aKOHOAaTeNIbCTBOM P® 1 JO/HKHOCTHON UHCTPYKLMEN.

8.2 OTBETCTBEHHOCTb 3a MpaBOHapyLUeHWe, COBEpLUEHHOE B MpoLecce
OCYLLECTB/IEHUA  CBOEA  [eATeNbHOCTWM, B MOPsAAKe,  YCTAHOB/IEHHOM
[AENCTBYHOLUM aAMUHUCTPATUBHbIM, YTrONOBHbIM 7 rpaxxAaHCKUM
3aKoHOaTeNbCTBOM P®.

8.3 TllepcoHasibHYy0O OTBETCTBEHHOCTb 3a MOCNEACTBMA MNPUHATONO UM
Heob60CHOBaHHOIO peLleHus, MOB/EKLEro 3a CO60M HapyLlleHMe COXPaHHOCTH
MMYLLLECTBA, HENMPaBOMEPHOE ero UCMonb30BaHWe Unn MHoM yuwepb Konneaxy - B
npegenax,  onpefefieHHbIX  TPYAOBbIM,  YrONOBHbIM UM TPAXAAHCKUM

3aKoHOJaTeNbCTBOM P®.



